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How to Use Skype 



In this walk-through you will learn how to download Skype, create an account, and use some of the 
features available. This is a walk-through for a Mac operating system 

To Begin Installing Skype open up any browser. You can either type in the adress 
| http://www.skype.com <j r, you can search skype in google and the second link will bring you to the page 
below. 



Skype will automatically set up a download for the operating system it thinks you are using. 

Skype official website - free download and free calls and internet calls 
MJ_ I _D ' _ ■■' _.-■' _j H _j C_ hup:/7vAYW.skype.com/ | 
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After pressing the Download button it will bring you to this page and have a dialog b ox pop up. 
You want to make shure that you ar e |savinq"| fhe file then you can go ahead and press OK. 



Download Skype for Mac OS X 



d> 
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http://www.skvpe.com/download/skype/macosx/ 
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GoogleStuff~ Cooglc Pages - Edit Mail * Gamcs •* 5tudywiz Googk Sitc State Moodle Server 
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Opening Skype_2.7.0.330.dmg 



You have chosen to open 
S 5kype_2.7.Q.330.dmg 

which is a: Binary File 

from: http://download.skype.com 

What should Firefox do with this file? 



_ Open with DisklmageMounter.app (default) 



^• x Save File 




' Do this automatically for files like this from now on. 



O©' 



Caricel ^ 






the same room as the person on the other end. 

Standard teatures 

N you and your triends, family or business 
contacts are using webeams, you can also make 
free video calls. You can even call landlines and 
mobile phones at really cheap rates. 

_Ualfft Jh«___b_«____6__afli r- _l_ tr> _rv 



New in this version 



© 




Skype is also available for 

Windows 

Windows (Business yersion) 

Windows (Betali 

Mac OS X 

Linux 

Windows Mobile 

WiFi phones 

Cordless phones 

3 Skypephone 

NokiaN6QQ/N810 

Skype is safe 

Learn how secure Skype is. 

VolPexplained 
Learn how VolP works . 

Related 

o Free Skype-to-Skype calls 

o Free yideocall 



A 
T 



January 12, 2009 



After the download \s complete there 
will be this icon on your desktop, double 
click on it. 




Click the icon and drag it into the 
applications folder. If you do not 
have admin privileges then you wil 
need to drag it into the My 
Applications Folder. If you do not 
have administrator privileges you 
will have to drag this program into 
your My Apps folder. 



The item "Skype" could not be moved because 
"Applications" cannot be modified. 



i Authenticate ^ 1 \ Cancel i 



This alert window will pop up when you drag 
the skype icon into the applications folder. 
If your system requires administrator 
privileges the this window will pop up. 
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To make Skype easier to access, 
we need to create a shortcut on 
your dock. To do this double click 
on your hard drive. On your 
desktop. 



r SEARCH FOR 

© Today 
Q Yesterday 
PastWeek 
|| AJI Irnages 
[3 All Movies 
f~7l All Documet 



RemoteDesktopClient320. 
pkg.662yOKePi 



Developer 



System 



Library 



Users 



Open up the Applications folder, 
or My Apps. 



6 items, 41.81 CB « 



Find the skype icon and drag it 
on-to your dock. 



TYp 



^\ 



T DEVICES 

£| Macintosh HD 
§ iDisk 
E skype 

▼ PLACES 
JH Desktop 



Applications 
| DH Jlwil j O # - 

Preview QuidcTime Player 



RealPlayer 



1 



j Documents 

» SEARCH FOR 
Q Today 
- Yesterday 

PastWeek 
M All Images 

fi~n All Movies 
~ul All Documents 



*=* 



Skype 



SMART Board Drivers 



SMART Product Update 



Stufflt Expander 12 Read 
Me.rtf 







75 items. 01.81 CB a^ailable 



Bi 
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The end product should look as so. Now when 
ever you want to open skype you can ust click 
on the icon on your dock instead of opening al 
those windows. 
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Now/ M/e u/ill make an account. 
Click on th e|Don't have a Skype Name} link. 

Skype™ 




Welcome to Skype. 



Skype Matne 



Don'T have a Skype Name? 
Password 

Forgot your ssssworc 7 
H Remember aassworc 

i Sign In ) 










Create a New Account 



Skype Name 

Password 

Repeat password 

E-mail address 



Mjs: ciT-.ai- r-a-r 6 ::■ 3i chc.-c.c:c-s 






Irnportant: A valid e-mail address is the only 
way to retrieve passwords. 

' I have read 2<\a>: tnd U:ci L ce-55 As-eeme-t and agree with Ihe terms 
Remember my name and password on ihis computer 
' y ' Launth Skype when I log in to Mac OS X 
l v' Please contact me about new features. services and other Skype stufF 



( Cancel ) ( Create J 



Fill in the[_ 

boxes the press Create to continue. 



above and check the desired 




Sig n In Error 

5kype Name already taken 



C~^~) 
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Skype™ - benmlatham 

i Q Skype Name or phone number 

5earch and Call Contacts 



N 



i benmlatham 



so.oo I © 



Skype Test Call Call me to test yojr sound! 



After completing the 
account completion it will 
automatically sign you in. 
At this point you will only 
have one contactj This 
contact is to test your 
microphone and sound. 



Skype Test Call 

CaM me to test your sound! 





©©o 



To Delete this contact f rom your 
list simply click on the drop down 
arrow and click on remove contact. 




Warnmg! 

Are you sure you want to rernove Skype Test Call 
from your contacts? 



' Cancel Remove J 




This warning will pop up its just to inform you 
of the action of erasing a contact. 



3 Skype™ - benrrHtham 

' Q, Sk/pe Name or phone num&er 

Search and Cali Conlacts 






«^ ; benmlatham 



$0.00 | 



Now your Skype should look as 
so. We need some f riends. :) 



l; 



CallPhonesotSendSMS 
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Skype™ - benmlatham 

' Qi Skype Nanne or phonie nurnber 

5-earch and Call Contacts 



t benmlatham 



$0.00 I © 



i Ed Latham R.eTiember, every stranger is a t... 






Now were not as lonly. 
O and look Ed \s on 
lets chat with him. 



's4 Ed Latham 

Remember, every stranger is a triend 

m 

08 55 (CMT-5) Unitec States 



you just have not met y«t. 



00O 



In order to chat you just need to 
click on his name once, and then click 
on thejchat bubble. | 




a@ i 



Add Topic Profile Call Send File 




View earlier messages: l Day I 1 Week I 2 Weeks | 1 Month | 3 Months | 
6 Months I L Year | All 



i-y-i Call Phones or Send Sl 



This simply shows who is 
in your chat.The toolbar 
can be closed by pressing 
the Drawer button. 



Now in order to chat with him all i 
have to do is type in the box and it ' 
will appear above. 
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Profile Call Send nie. 



nessages: 1 Day | 1 Week | 2 weeks I I Month | 3 Months | 
6 Months I 1 Year | All 



After opening a chat with one person 
you car\ add people to the chat. To do 
so click the 



add button. 



-■■ 



© 


Add to Chat 

Select ihe users you would like to add and 

All contacts not in this chat (2) 


press "Add" 
Contacts to add (01 






\4 Stacy 

Jeremy Latham 
































Remove frwn list 








( Cancel 3 




, 







Ed Latham.Stacy 

©F : © ! 

Add Topic ProTie Call 5end Plle 



3 



Double-click here to set chat topic 



isages: 1 Day | L Week | 2 Weeki | 1 Monch | j Monihs | 
6Months I lYearl All 



Ben Latham added Stacy to this chat 



Now you can talk to 
multiple people at 
once! 



There will be a window that 
will pop up, contaning of 2 
collums. Or\ one side there is 
the list of your contacts and 
the other the list of people 
your adding to the chat. In 
order to add them simply click 
on there name and press the 
Add to List button. Then when 
you have added all the contacts 
you want to have in chat press 
the Add Button 
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If you have a f riend that has all of your other f riends as contacts then they can send you there 
ContactS. Incoming Contacts 



5-^ 



You have received contacts 

Ed Latham (ohgecr) has sent you fo!lowing 2 contacts 

v* Jeremy Latham (ohgiejr) 

2J Stacy(stacylatham) 



f Cancel j 



( Add Selected 1 



As your f riend sends you the 
contacts this window will pop 
up, all you need to do is check 
wich contacts you would like to 
accept and then press the 
| Add Selected button. | 



Skype File Edit View Account Contacts Call Chat Window Help 



In order to share contacts to some 
one click on Contacts on the Menu 
bar. From there go to Send contacts. 



To change the person you wish to 
share the contacts to click herl 

The list works the same as adding 
f riends select the f riend you wish 
to share and press the 
Add to send List. 



Once you have select all that 
you wish to share, select the 
send button. 



From this dialog box you can select the 
contacts you wish to share and the person you 
wish to share them to . 



eno 



Send Contacts 



Send Contacts to: 



Ed Latham 
Tosend io muHiple 
All contacts (3) 



enter tneir SKype narnes aoove with space in Between. 
Contacts to send (0) 



Ed Latham (ohgeer) 
Jeremy Latham (ohgiejr) 
Stacy (stacylatham) 



Add to stnd list 
Status 



Remove *rom send list 



Waiting to send... 




( Close ) Send ; 
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Using ar\ internet browser you can show people links by using skype a\\ you have 
to do is got to the sight you would like to share then copy the URL into the 
icnat Dar! of Skype. Then press enter. 



D®HH& 



Coogle Stuff- Coogle Pages - Edit Mail - Games - Studywie Coogle Sitc State Moodle Se 




fo r A ' '■ O' runnycats Q 




^3 » <M Most Wsited ' Cybordunk - Basket... Studywii -The Main... ChaCha. Cood Aij 



Web Images Maps News Shoopino Gmail more » 



Go 



o 



Adyertisino Programs - Business £ 
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Add Topic Profile Call 


SendFlle 










Drawer 
















Viewearlier messages 


1 Day | 1 W 

6 Months 


i:-j k 
1 1Y 


2 Weeks 

eai 1 All 


lMo 


th | 3 Months | 
















Ben LdlliBm 












11:56 AM 
















How arc you doing Ben? 


Ben Latham 














Cant we go voiee ? " 


EdLAtham 














nope. I am in a room with students at the 


non 


ent. Whal do you 


need? 





W-a 



rrap ■JAnwu . goog le.co m/ 
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You can also receive links simply by clicking on the link when the other person sends it. When you 
click on the link it will open up a browser and bring you to the site. 

domestic-cat.jpg (JPEC Image, 470x324 pixels) C 

I H) L^ J tmp://animal5.national9eographic.com/staticfile5/NCS/snared/S'^- ▼ ' - ([Ql' funnycats O^ 



joogle Sluff » Coogle Pages - Edit Mail ~ Games » Studywiz Google Site State Moodle Serve 



J* Q Most Visited * Cybcrdunk - Baskct... Studywiz -Thc Main. . ChaCha. Good Answcr. 
O I H domestlc-cat.jpg (JPEG Imagc. ... Q 



Server 

'. JigZone.c 

I Add 




lli 
Topic 



@6 



Ed Latham 

t 
Call Send File 




View earlier messages l Day | l Week | 2 Weeks | 1 Month | 3 Months 
6 Months | 1 Year | All 

Ben Ljili.ii ii 

hello 

Ed Latham 

How are you doing Ben? 

Beti L.iili.Mn 

Cant we go voice ? w 

Ed Latliam 

nope, I am in a room with students at the moment. Whai do you need? 

Eil-ll Lalll.-iill 

http://www.google.com/ 
EdLalham 

Gee thanks .. this link will let you know how I feel today... when I get time I wil 
you that file we talked aboutyesterday 



»:0X AM 

send 



•/http:,'/aninuls.iato-ialgeographic.coin/staticflles/NCS/Sha-ed/Staticril 
es/anlmals/images/primary/domestic-cat.jpg 
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In this section of chat I was sent a tilel 



Ecf Latham 8*7 AM 

Cee thanks .. this link will lei you know how I feel today... when I get time I will send 
you that file we talked about yesterday 

9 07 AM 

/hnp://ani mals.naiionalgeographic.com/staticfiles/NC5/Shared/Staticni 
es/animals/images/primary/ domestic-cat.jpg 



Bon Latham 




»M M 


The snow doesnt help either w 


Ed Latham 




9:10 AM 



Ok found that file we were talking about .... remember the one on reHection 
questions? 



Ed Latham sent file 'Reflection Questions.doc" to members of this chat 



When the file is sent you will have 
this window pop up asking you if you 
would like to Accept or Decline the 
file. I accepted it because i knew 
what it was so i wasn't afraid of 
something bad, but make sure you 
know what it is first. 

Incoming £ile Transfer 



Ed Latham wants to send you a file: 
Hle name: ReHeoion Questions.doc 
Rle size: 70.0 KB 



( Decline ~) ( Accept N| 



Theses are just pictures of the 
process of downloading 



File Transters 



Q 



w oo-d 
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Entera message here forall your 
friends to see in their Contact List. 


I Ed t ' ^^ 





To customize your profile got to the 
top of your contacts screen and f ind 
this little window. Then press 
I ĔditF>rofilĕ~l 



To use a picture f ind one 
in your files or online and 
then save it to your 
desktop. Then just drag 
and drop the picture into 
the picture box. 




In this^iindow fill out as 
much information you feel 
comfortable with and 
then press|%pp1y] 



Details that all Skype users will see 



Skype Name benmlathai 
Full Name 



Gender ' - Not Specified - 



Birchday i - Not Specified - 



Country | - Not Specified - t ) Home Phoi 

5tate/Province Offiee Pho. 

City Mobile Pho 



Language ' - Not Specified - 




Details that only my contacts will see 






To set My 

Picture, drag 

anddropyour 

picture file 

here. 



benlatham@yahoo.com 



LU 



Change... 
f Reset to Default "^ 



Show my timezone 
^Showthat I have 1 contacts 



1 Cancel j I Apply 
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le Edit View Account Contacts Call Chat Window Help 



To get to thc preference menu were you car\ change your settings 
and even test your webcam click on |Skypej on the menu bar and 
then on Preferances... 






Ceneral 



r ^d@@® 



General Privaey Notirications Audio Calls 5MS Video Chat Flle Transfers Advanced 



Settings: C2 Remember my name and password on this computer 
» Check for updates automatically 
'_' Show status in menu bar 
| ] Show Address Book Contacts 

When I double click a Contact or use address Reld: 
O Start a call 
© Start a chat 



This is the main menu 
for the Pref erences 
here is were you will be 
able to change all your 
settings. 



Set my status to Away when inactive for 10 minutes 
Set my status to Not Available when inactive for 30 minutes 




r .^©^©© 



Ceneral Privacv Notihcations Aui 



Chat File Transfers Advanced 



Under the Video tab of the 
Preferences Menu you can set webcam 
settings and look at what you will look 
at on skype. 




Camera: Built-in iSight 



_^EnableSkype Video 

When I am in a call: 

1 ] Start my video automatically 
AutomaUcally receive video from: 

C No one 

People in my Contact List 

O Anyone who I allow to call me 

Show that I have video to: 
O No one 
£ People in my Contact Llst 



" 



